. 
	PRE-TRAVEL CHECKLIST FOR FAMILY MEDICINE INTERNATIONAL ELECTIVES
This is the CHECKLIST for all Family Medicine international electives. Family Medicine faculty and staff want each student participating in international experiences to be successful and will work diligently with students in order to facilitate success. While international travel includes risks and challenges beyond the control of students, faculty and staff, the CHECKLIST is a method to document understanding and completion of SOM, course and travel requirements.  The deadlines listed on this page will be strictly followed. Failure to meet a deadline without notifying appropriate faculty/staff IN ADVANCE will influence your course grade and could jeopardize your ability to participate in the elective. 

	Info Received & Understood
	Completed

(Date)
	Task
	Deadline

	Student Initials
	Date
	
	
	

	
	
	
	UCD course registration and forms complete
	60 days prior to elective

	
	
	
	Host school course registration complete
	60 days prior to elective

	
	
	
	Elective goals and objectives final
	30 days prior to elective

60 days for research/scholarly activity

	
	
	
	Travel arrangements final
	30 days prior to elective

60 days for research/scholarly activity

	
	
	
	Accommodations final
	30 days prior to elective

60 days for research/scholarly activity

	
	
	
	Successful International Experiences, Session One
	Before departure

	
	
	
	Successful International Experiences, Session Two
	Before departure

	
	
	
	Successful International Experiences, Session Three
	Within 4 months of return

	
	
	
	Complete travel medicine consultation with primary care physician or travel clinic, includes completion of necessary vaccinations and initiation of malaria prophylaxis if indicated
	60 days prior to departure

	
	
	
	Provide proof of travel and medical evacuation insurance, UCD recommendations at http://www.hthstudents.com/.
	Before departure

	
	
	
	Register your travel plans with the State Department at http://www.travel.state.gov/travel/travel_1744.htm.
	Before departure

	
	
	
	Provide contact information for an in-country contact person to the course director and any US based mentors.
Name:

Organization:

Phone:

Email:
	Before departure

	
	
	
	Provide your travel itinerary to the course director.
	Before departure

	
	
	
	Obtain the course director’s and any mentor’s emergency contact information.
	Before departure

	
	
	
	Obtain all evaluations forms for completion by your in-country faculty.
	30 days prior to elective

	
	
	
	Provide evaluation forms to your in-country faculty.
	During the first week of the elective

	
	
	
	Remind in-country faculty to complete and return evaluation forms by fax, email or in a sealed envelop with you.
	During the final week of the elective

	
	
	
	Complete all elective course requirements
	Within 30 days of return, or per published deadline


